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GDPR May 2018 Subject Access Request Form

1) Your details (person applying for the subject access request)

Name:(first names, middle names, surname

Mr / Mrs / Ms / Miss: Date of birth:

Current address: Full name of child including legal and known by names,
if requesting information of a pupil:

Relationship to the child:

Date of birth of child, if requesting State how legal parental responsibility has been
information of a pupil: provided, if requesting information of a pupil.

The school will need to be satisfied that legal parental responsibility is
in place before any information is provided. If you are unknown to the
school you will need to provide evidence of legal parental

responsibility with this application form before the process can begin.

Daytime telephone number:

Email address:

2) Details of the information you are requesting
Please provide as much information as possible including particular information you are looking for
and any associated dates, which may help with our search.
Please continue on a separate sheet, or if completing on a computer, expand boxes as required.




Please note that the information you provide on this form will be recorded for administrative
purposes and may be used for statistical analysis. We will not disclose or share your personal
information for any other purpose.

Signature of applicant Date

The completed application form should be returned to the school Data protection Officer
Miss Lisa Eglington

DPO SAR

Little Common School

Shepherds Close

Bexhill on Sea

East Sussex

TN39 45Q




